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Parts of an application letter (31152 NoUYBIIANNIBANATITN)

9 9
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1. Sender's address / Writer's address (ﬁﬂgimmé)@ﬂuﬁmwmﬂ)

v k4
Tae liliinez@ouloqlu 2-3 vssiamniu wu

V33NAUIN e nyn ouu —® 193/2Mou 5, Sukumvit Rd,
U55NAN 2 A1ua ey 91UNo — Najomtian, Sattahip,

o A @ o o ad .
U351AN 3 Yanda vazsrialilsudid —» Chonburi, 20250.

A ' Y = d? Yy 9 @ '
HnuYLYie: ﬂfﬂlﬂ‘WW%G]NG]ﬁﬂﬂlﬂ]ﬂuﬂ]uﬁuﬂ?ﬂﬂ?iﬁﬂuﬂﬁﬂﬂ

2. Date (Su 9o 1/ NsuIANLY): TITWeU 2 LU AD

British style American style

12" November, 2002. November 12, 2002.

12 November 2002.
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3. fiegva a5y

3.1 Addressing an individual on company business

(Foudsynnalaynanitealuuiim)

British style

American style

The Manager
The Hong Kong and Shanghai Banking Corporation
Main Office

Kuala Lumper, Malaysia

Dear Sir,

Mr. CC. Pan
Far East Jewellery Co.
68 Queen' s Road East

Hong Kong

Dear Sir:

Messer Mahmoud & Son
329 Coast Road

Karachi, Pakistan

For the attention of Mr. R. Singh.

Dear Sirs,

The Standard Oil Company
Midland Building
Cleveland, Ohio 44115

Attention: Mr. E. G. Glass, Jr.

Gentlemen:

3.2. Addressing a company or department

(Weuaavvsny, usinlagliszulsulaensa)
QU

British style

American style

The International Trading Company
24 Churchill Avenue
Maidstone, Kent

ZH8 92B

Dear Sirs,

International Trading Company
Sabar Building
507 A. Flores Street

Manila, Philippines

Dear Sirs:

Messrs Black & Sons,
159 Knightsbridge,
London SWL 87C

Dear Sirs

The American Magazine
119 Sixth Avenue
New York, NY 11011

Dear Sirs:

English for job application (3000-1218)
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4. Salutation (ﬁwsfiyus?fuﬁmwmﬂ)
British American EMsE
Formal or Routine | Dear Sirs, Gentlemen : WHUDIUTHN / 189U
Dear Sir, Dear Sir : AeudynnaauRo({o)

Dear Mr. Brown :

Dear Madam,

Dear Miss Smith :

=Y = = 9 a
WUDIYANDAUIAYI(HHYN)

Dear Mrs. Brown

Dear Mesdames,

IS =< a o 1
WYIUDIVTHN / MUY

9
A o

A g
(Miudnaaiavua)

o

Dear Sir or Madam,

S = S
LYIUDNYANAAUIAYT

(Tawia i3 ududvda wSedano)

Informal

Dear Mr. Brown,

Dear Mr. Brown :

2 = = 9
WEUDIYANDAUAYI(HDY)

Dear Miss Smith,

Dear Miss Roberts

=Y = = 9 a
D | EUDIYARAAUIAI(HWN)

5. Body of the letter (/318 / Lﬁamm“luﬂﬂwmﬂ)

o o Yy v ° ' 9 | Y A 34 Y =
Tﬂﬂ‘l/l’)llﬂ wwmaauﬂNmﬂiznaumﬂmammmmu 3 91N Iﬂﬂﬂi’)‘ﬂuﬁﬂ 1%3Lﬂuﬂi@ﬁﬂﬂim‘ﬂm1

o @ A  Jd o A @ o 1 o ] 4 =
ﬁ'iJﬂi\‘ﬂuﬁ]1ﬂWuQﬁﬂW3J‘WE]$Ul§'Ju1/Im15 Lﬁﬁ]uﬁ]%lli LLazma’dnmam“lumuwmﬁlmnmuwﬁq Glumiwsmﬁl’famm

1 Y dy Lﬂ'dy as A P4 o dy
Tudontiusnil Gluwmmamummmﬂu"h 2 BUU AU

a
uuun 1

A. The beginning: This paragraph says how you heard about the vacancy. Then state what

position you are interested in.

(FWHUI) %’mﬁn JATRRH FU-PoUVDIU. AN,
| had seen / have seen atechnician | in Bangkok Post on 10 January.
| saw a manager in the Nation last week.
| had read / have read | your advertisement for | a foreman in Daily News on May, 14.
| read in "']ﬁ;ﬁl TN,

| am interested in applying for

that position.

I would like to apply for

one of those positions.

English for job application (3000-1218)
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UV 2

¥0N3915 / W.AN. SU-RUVDIL. AW,

Referring to your The Bangkok Post last week,

According to your | advertisement in | The Financial Times

In replying to your (your local papers) ¥® U.4.1. on 10 January,

Yy A
NoNDU

The Nation

. . . " A o ] A 9 %
| am interested in applying for the position of FOA UM UIUNADINITAUAT.

| would like to apply for

Y % = 1 Y d' d! d‘ v o 1V L) \J d‘
VBAITITN MIUVLUIAHNIYEDHUINYIHI HUUN 2 #iadM1I1 last week 158 on 10 January 1ﬁ!ﬂ§®ﬂﬁﬂ1ﬂ

comma (,) TalwinTeariane full stop (.).

B. The middle: In this part you have to give the information about your qualifications

X . ' A o & ' wa
(your education and experiences). Tugontiin 2 vewamneaiagau adlumsussoelngnitansutalieia

Ao o o A = & a a @ o & v o & wa
V]ﬁWﬂfyq“UﬂQLiWIﬂﬂﬂﬂ LBU gWﬂ15ﬁﬂH1 UIDANUFATNITONLAY 1150 ﬂigﬁUﬂWimﬂ"ﬁﬂ"l\ﬂu Lﬂu@]u “Vl\‘iuﬂig')ﬁ

~

' S Ay A v a Ao ) y a2 ) {
goUDILIT (resume) ﬂ%zmay‘a"umwm%leimamaﬂﬂwmmwuu muuaclumiwuwmqm 4 NTNU Lﬂu%gaw

=

P o oy oA & = & o o T ¥
doaevatluvareainsau ludernn 2 Taga1319via vunene nilalsz Joa aaiuludening 2 HITNUVDYA
A

Ea
favive 4 U5z lon aeil

15z Toah 1.

| enclose within this letter.
a resume, a transcript, and a recent photo
| have enclosed together with this letter.
| enclosed
sz Toan 2.
As you can see | have recently a diplomain ___
from my resume, graduated with F1VINNIL from Thai-Austrian
From the enclosed | have obtained miﬁﬂm_ Technical College.
resume, | am going to graduate
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1l52 Toad 3.

During my study, | | had been trained at FovSiinit 1810 as a Fedwmuaa for
| was trained at 10 weeks.
sz Toni 4
I am confident that my knowledge and experiences can help me deal the work in your
| believe that my skills and abilities can help me company.
| am interested in putting my skills and abilities to

9 @ Y3 Y @ o
(Ton2332 39 eeludey 1 usshia 1 Uszlen  Tiweuludnyazmiouiumeuissaniw)

. . ' t 9) o S Y o
The end: Here comes the request for an interview. GluEJ’f)‘Vimqam&mmmﬁmm&lﬁuﬂﬂm wilumsvordnsy

o

o G4 a a 1 [ £ t!‘dy o as A @ t!y
MTTUMBUIU ﬂ?@mﬂiﬁﬂﬁ‘lﬂﬂ@ﬂ@]ﬂﬂﬁﬂﬂ? Gﬁﬂu‘nu "IJ’E]‘LHL?ME]’JTELGUEJHII’SJ}Z LYY AU

Huun 1
| would appreciate an opportunity for an interview | at your earliest convenience.
at any time convenient to you.
Huu 2
| would be grateful if you could let me have a personal interview | atyour earliest convenience.
at any time convenient to you.
| look forward to in the near future.
hearing from you
soon.
| hope to hear
6. Complimentary Close (f1adiheanariug)
British American
Formal or Routine Yours faithfully, Very truly yours,
Sincerely yours,
Yours very truly,
Informal Yours sincerely, Sincerely yours
Yours truly, Cordially yours,

Y o & v ) QA o v ) o Yo 1 .
Hiere:  D1A1vUAY (salutation) Lﬂu%auﬂﬂa A189N1Y (complimentary close) 1z e Sincerely yours
a ) 1Y o A woma o1 =4 ° o ) o Yo 1 .
#1370 Yours sincerely uativudu liseda¥oau frasie (complimentary close) Anazleaim Faithfully

yours %30 Yours faithfully
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. <
7. Signature (a18iFU)
nadudeluanunanendainge sinazduiunmdingy uavsiesdideuazuinanasiussasatly

@ v ¥ s v |
aauinslianaduansae i

Mgy > Ratchane Imjai

‘ﬁﬂ-aqnﬁ’mﬁﬂﬂu’mﬁu —» (Mr. Rachane Imjai)

'
a

8. Enclosures ( andanalsluasaning)
o S YA o ¥ A Y o o ) A aw v
luvanmeainsauiu Qeutinezdesduonasoun lundouturamneainsaudie munuisnies
o 2 \ o 1 Y q & VA
vo (Tulawanadnsau) suend1saegananaowsliniuluieanuarine lugiwindu Enclosure ms
Y
eHenclosure mmmwau%j 295 adil
@Weudn Enc. (lideslinvavidealandn)
w5o  Weun Enc.  (Weundeuudalinswnies lsdaliiha)
aresume

a photo
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Letter Formats
Sy A Ay @ o a Yt P} S Ay 1 Y < o q ¥
Form vesvanue nifludsidessziase T lumadenlda vinsanueldesui ligndea negsirld
9 A A k2 % 9 = @ a A & A
donnulusanueviannutuetoadlild  sanuneainsnue ldWesudoanusanuiegsnvou Fal
1 d‘d’l o 9 @ dy
vanvanauuy ua luntverivaus13 4 nuv fail

Formats of an application letter (gﬂuumlm%ﬂwmaﬁﬁ’ﬂﬂm)

1 1
2 2
3

3

4 4
5 5
6 6
7 7
8 8

1 1

2 2
3

4 3
4
5
5
6
6
7
8 7 8
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Some other models of application letters (@10819U099ANNIYHNATIIN)

Model 1:

Understanding that you require the services of ForhurHanuing in your Company, | wish to

apply for that position.

| obtained a diploma in mafiiSey from Thai-Austrian Technical College, Chonburi. Also, | had
some experience in Uszannuiihedesnudmrvsnuiadias. lama young man (woman) of 81 years of
age, with a sound physique and enough common sense. Although | am fresh from the college, | will do my

best in any kind of work that may be entrusted to me.

I hope | shall hear from you soon.

Model 2:

. . A v A A d v A A v A A J
In response to your advertisement in " ¥9HUIABWNN" Of IUN ADHVYIIHUITDWUN, | offer my

service for the post of AurHanuiideamsaiing My qualifications are :

| have just graduated a diploma in MVIFNE8Y from Thai-Austrian Technical College. I was one
among the ¥odw11 in my College team and a very good player of ¥ohw1 2. | am enclosing copies of
testimonials, which certify my diligence and honesty. | can assure you that | shall do my best to please you

with my hard and honest work.

Hoping to receive a favorable reply.

dyo [ A g v A ~ A o Y = Y
anneuuuidmsuw.a. Mluindm vaziilsematiaiasdudmuuy ldqe)

English for job application (3000-1218)
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Model 3:

Understanding that you require the services of a Forurdanuiideamsasias for your company, | wish

to apply for that post.

| graduated a diploma in MUVIMNASeY from Thai-Austrian Technical College, Chonburi.  am

enclosing herewith a resume, and a testimonial from my teacher.

Although | am quite fresh from the college, | may assure you that | have the capability of doing all the

work for you with high responsibility.

| hope that you will let me have a reply at an early date so that | may call at your office for an interview.
euulufusesninennsddasu wie o1msdndinu lde)
Model 4.
Subject : An application for the position of "durdInuinesmIaing”

Dear Sir,

With reference to your advertisement in today' s " ForiTadoiand " on the subject cited above, | would
like to offer my application for your favourable consideration.

| have graduated a diploma in MVIFI this year from Thai-Austrian Technical College, Chonburi.

During my school and college years, | have always taken a keen interest in sports and extra-curricular
activities and various testimonials in support of same are attached herewith.

An interview will assure you that can fill one of the posts to your complete satisfaction.

(Fmsvwa. ailludsgmadesagunisauninssy wie tw Tauuylldae)

English for job application (3000-1218)
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Model 5:

. ) 4 o ¢ 4 o
In response to your advertisement in today' s " Forirladonin " for the post of a (an) " Formriya

U," | would like to offer my services for that position.

I am at present 81¢ years of age and graduated a diploma in @119 from Thai-Austrian

Technical College.

Although | am quite fresh from the college so far as a job is concerned, | am, however, confident

that | shall be able to make a successful career in this line.

Hoping to hear from you soon.

Model 6:
| wish to be considered for the postofa " “ﬁaﬁumﬁwm "which | understand, has fallen vacant in

your office, recently.

| graduated in @U1I1W19 from Thai-Austrian Technical College and | am a very energetic young

man (woman) of ®1¢ and have aptitude for mnnuhazin . During my study, | was trained at ¥oustnh

i lfilpa. That period, | have gained skills and experiences in smnnuinvaeililnamu.

| shall look forward to the opportunity of having an interview from you at your earliest convenience.

Model 7:

. . 4 % a J [ % a ¢~
In response to your advertisement in "¥enadeNun’ of Tu iAdHVEI HTladeRNYINa

Tsyan, | offer my services for the post of a (an) AMUKUINY

| have graduated a diploma in MVITNE8Y from Thai-Austrian Technical College. | am

enclosing copies of my testimonials which certify my diligence and honesty.

| would like to assure you that | shall do my best to please you with my hard and
honest work.

uuulususesaine1asd ldoe)

English for job application (3000-1218)
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Model 8:

Understanding that you require the services of a (an) AUHHINY i your Department, |

wish to apply for the post.

| graduated a diploma from Thai-Austrian Technical College, in MVINNGeY. | underwent

training in Ysztanvesnuimluasuiithau for 9 weeks at v3TnilUina, in weu warililuflna.

| am a young man (woman) of 818 years, possessing a sound physique and enough

common sense.

Hoping for favourable reply,

Model 9:

Understanding that you require the services of a Aundanuidesmsaias for your

company, | wish to apply for that position.

Although | am quite fresh from the college, | may assure you that | have the

capability of doing the best on my responsibilities.

| sincerely hope that you will let me have a reply at an early date so that | may

call at your office for an interview.

English for job application (3000-1218)
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Model 10:

Having heard from one of my friend that you need a (an) 'MWHUINY i your office. | offer
my service for the post and hope that you will give me an opportunity of proving my worth to you.

The followings are my qualifications which | hope you will find satisfactory.

lam now 818 years. | graduated a diploma in @VINASEY from Thai-Austrian Technical
College, Chonburi. | am enclosing copies of certificate from the head of the faculty of aaz,

from the head of the Department of #¥4nI¥1, and from my advisor teacher.

| hope you will kindly give me an appointment when | may call at your office for an interview.

| assure you that | shall do my best to satisfy you in every way.

uuulususesnnusengdnn viu.amea uaz vuunun 1dae)

| have been informed that you require the services of a AurHINy for your firm. |,
therefore, take this opportunity of placing before you the following particulars regarding my
qualifications. experience, etc. , and hope thatyou will give me an appointment ata time most

convenient to you when | may call at your office for an interview.

Having graduated a diploma in @M  from Thai-Austrian Technical College,
Chonburi, in Uau. Since | am familiar with Uszianvesnu and | have studied @13, etc., |

feel confident that | shall be able to do the work for you with high responsibility.

| sincerely hope that you will let me have an early reply so that | may call at your

office for an interview.

English for job application (3000-1218)
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Model 12:

Your advertisement for a fmMHUINH in today's "¥o uaN" emphasizes your need for
a thoroughly competent person with sufficient practical experience. Will you take a moment to

consider my qualifications?
| am at present 818 years of age and have got sound physique and active habits.

It was in YAaumsfny when | graduated from Thai-Austrian Technical College,
Chonburi in mﬂlﬁ‘mﬁﬁﬂu_. During my study at the college, | have been trained at Foustnhrnau for 9

weeks.

| assure you that | shall do my best to give you entire satisfaction.

Model 13:

. | o oA o A ¢
In response to your advertisement in "¥® w.@.W." of IU IABUVYD ﬁmaaﬁuwﬁmimym,

| offer my services for the post of a(an) AunUINY |

| have graduated a diploma in MVITNE8Y from Thai-Austrian Technical

College, Chonburi.

| am enclosing copies of my testimonials which certify my diligence and

honesty. | am at present ®1¢ years of age with sound physique and active habits.

| beg to assure you that | shall do my best to please you with my hard
and honest work.

wunlususesninensd lidae)

English for job application (3000-1218)
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Model 14:

With reference to your advertisement in today's "¥o u.a.wﬁuﬁﬁﬂmﬂﬁmﬂﬂ for the

posts of "@WAUIY", | wish to apply for one of them.

| graduated a diploma in @VINNSeY from Thai-Austrian Technical College, Chonburi

. =

in YRaumsfnm. | am at present 81 years age and have got sound physique and active habits.

Although | have got no practical experience, | may assure you that | shall do my

best to learn the job and come up to your expectation within a reasonable time.

Hoping to hear from you soon.

Model 15:

Being giving to understand that there are some vacancies for the post of AMHUINY

under your control, | beg to offer my services for one of the positions.

As you can see from my resume, | obtained a diploma in MVIFNS8U from Thai-Austrian

Technical College in Vdaumsanw .
| am 81g years old having sound health and good physigue.

If your honour kindly confer on me forthe post applied, | shall try my best to give

entire satisfaction to all of my superiors.

Hoping to be favoured with an early reply.

English for job application (3000-1218)
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On the envelop
' 9 v ¥ A Yo A A ao A a o A o A a
NITVIHUIYDIVATI VY 61141“]5 UO - ‘LﬂiJﬁQﬁ"’lJENﬁji‘U (Wiﬂ%ﬁmﬁ‘]ﬂ'ﬂ) UAZNBYUDIVIHN ITUDUNUNLTUNVIU

Il’sﬂu Inside address

QPGS

A A

3 ' Y A
HI9WOUAANA / AULHUI (D)

a

English for job application (3000-1218)
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o 1 a o ¢y A A (=
ﬂ'JﬂEﬂQfﬂiﬂlﬂiﬂﬂﬁﬂﬁﬂﬂﬂ1ﬂﬂﬁnﬁﬂﬁjﬁﬂu ﬁiﬂf)1ﬂ1§fﬂlll§ﬂ°kﬂ

To whom it may concern

| hereby certify that Miss(Mr) ‘#aﬁﬂﬁﬂm has been studied in %mmun‘?mﬁl%ﬁﬂu at Thai-Austrian Technical
College for SunAliGeuRImngei.

Miss(Mr) éaﬁnﬁnm joined our college in hou uazﬂﬁﬁﬁmﬁﬂuﬁﬁﬂmﬁﬂﬁ. During her(his) study, she(he)
has done very well in %@3%1%‘15&7\591 A . She(he) was hard-working and responsible.

She(he) is graduated a diploma in G‘f}ammﬁﬁmﬁﬁﬂuw in March. He(she) is able to take on responsibility

where necessary. | am pleased to offer him(her) a recommendation.

2 Yo

AUFUNTUION

A Yo o

(¥0- ANAKIUI — AIUTTN)

AHUIY

3

a o

FOUTHN (MUIBI)

'
=1 1 9

o
fiod niowwos Insa

b1}

o 1 = [ <y A a1
ﬂ’JﬂEJNﬂﬁlsllﬂuslﬂiﬂiﬂﬂﬂ31Nﬁ1u1§ﬂ§]1ﬂﬂ1§]ﬁﬂ@ﬁﬂu ﬂii’)i’)ﬁ]ﬁﬂ‘ﬂﬂiﬂ‘hﬂ

To whom it may concern

v X

| hereby certify that Miss(Mr) ¥o1inAnE has been studied in FouNuUnINNATE at Thai-Austrian Technical

De

o = d‘ = d‘n U
College for mmuﬂmiﬂumnmaﬂu.
Miss(Mr) Forindnm joined our college in weu nazditnanSauninendail. During her(his) study, she(he)
has done very well in ¥oInnldnia A . She(he) was hard-working and responsible.
She(he) is graduated a diploma in Foa1u1I¥NFeUID in March. He(she) is able to take on responsibility
where necessary. | am pleased to offer him(her) a recommendation.
[

N UHTUTON

A Yo o

(¥9- ANARTUIDI — AIUTIN)

AHUIY

3

a o

FOUTHN (MUIBI)

= 1 9

Nog WSouwes N3¢

b
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Asking for Personal Information / Personal Details / Personal Data

(aaumwﬁ'mﬁ’wffauatfmﬁ’n)
U
9 A

e o Vo & 1w & ' o 1 . )
Foyamaril vddeiududeyaiiiludiuda Taoialiaz linwiu 1u date of birth, place of birth,

U

age, religion, parents' occupations %’awﬂaﬁmmﬁﬂmuﬁ’u‘lmﬂﬂvlliﬁﬂﬂ?ﬁmﬂﬁﬂm A" name, address,
4 9

. £ c?/l =1 @ :: dd? (K Y 1 ~ o L4 Y 1 1 q’ld Y A
occupation FINIUUATTINIUUNUVUBDYNUADIUNITUAIY ualunssl MIdunIyalau mauﬁammmmmﬂumay‘aﬂ

]

Y o & Y Y
mﬂﬁmmxﬂuma;

Name Age Address

Phone number Date of birth Place of birth

Occupation Marital status Nationality

Religion Parents' occupation Number of brothers & sisters

military status
Y ' A v £ vy A '
minwdeyanagiludoyaiszian personal Mynwasdeslddonnungninuing wu
Would you mind if | ask you about your age?
. . a Ty A a o <
Would you mind my asking? adgnauneulfias (anumnedenn lisufeaitszawsiom) sna
o A ] Y
fMowiiseennswdoya 1
[ d‘ Y U q’l 1q ¥ [ LY Ya 1 n’l
daumswarevuenIinsumsowiieg lildnamnnin siinee 1dgulss Teamanil
Ea
A few more questions, please. (BB 2-3 MDWNIUY ATD / A)
One more question about your ....., please. (V0NANWIABIATY / AY Tuies...... )
Last question, please. (R0 wgamondlIniy / ag)
A 2 Y A oA Y ) & o A
HazieMINNAUgAad AIzdoslmIvevnmluanuswleveundie Tagernlulsz Toalailse Toaniia dail

Thank you very much for your information. / cooperation. Goodbye.

It's your kindness to give me this information. Thank you very much. Goodbye.

How to ask How to answer
1. Name:
A A A
What's your name, please? 1179 I'm W0 - AnNa . Hse
Your name, please. H30 May | have your name, please? My name's ¥ - ana

'
a

a o T . 1< o @ = o [
uiiniiwdy ¥1ezTuananien last name (family name, surname) Hudida taz 195 snvuiulumsdeny

€

'
@

' v v ' ¥
M1 @ first name (other name, given name) Tmmziouaimmnin aziiy o 1gnawdeo uazis Moy
a A ! " a 1 A 4 g A ) 2 0o q9Y ¥ q =
ea¥eve (first name) 0619187 111019AAN Fois e liiu fie family name ez lvitnlvdauazennay
A o 4 = [ . I 4 I @ A A
3Jmmll§uqﬂﬂ 1¥U What's your first name? "0 Is that your last name? Wudu ierlumstlesiumsidnleian
219ZNATY 151MTRR LN Fauazumana ll luasi@enas
v I v
dauuwanariu nMe18angu1$8191 SURNAME, FAMILY NAME, H30 LAST NAME 82Uf191 MAIDEN NAME HIU1ATUTY
< s o = a a4 ' 4 v ~
o1wuHY lunuuWesuATunINed wanamuveIdas neuNvzuasnutazdsuuanau Igue senil
o o 9 A o Yo 1 o QA , )
AT M990 B 1¥A191 TITLE U AAD MR., MRS., PROF., MS., AR 191 GEN., CAPT., 1TUAY

o 1 o 1 4 ' 4 I
A1 INITIAL MRNBD@ 000 9F0-8N0 131 INITIAL YD RANGSEE SIRIPAI AiD R.S. (TUAN
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2. Age:

A A g <y v
How old are you? #1790 I'm 21 years old. / isoauau9 "21" ala
Are you now 217 Yes, | am.
You're now 21, aren't you? No. I'm only 20.

2 @

A A o o = v A o = o
uﬁmwmm ?ﬂiﬂll!.liﬂlﬂuﬂ1ﬂ1u°ﬂi}ﬁ]ﬂllﬁﬁg{umﬂﬂuﬂ AIUMDIWUN 2 1Lag 3 éﬂ?ﬂﬂﬁ]ﬁl%ﬂ’ﬂuﬁ%ﬂ@l LHagnIae

' ) 1 J ] qy =t J :: J d’ld Y =X ° U d’l 9 U o Y o
BB UHIATDDU-LNDITNUITNDIYIT1I) INTUU il ummmummmwmuhlﬂ ﬂﬁﬂﬂﬂ?iﬂﬂﬂ1ﬂ1ﬂiﬁ%ﬂﬁlu

nou

3. Address:

Where do you live? L) | live in Chonburi. %30

What's your address? W30 | live at 115/4 Sukumvit Rd, Najomtien, Sattahip, Chonburi.
What's your present address?

o

UNNAMAY #1918731 Where do you live? enunsanau 1@ 2 uuw fie
I live in Chonburi. %38 | live at 115/4 Sukumvit Rd, Najomtien, Sattahip, Chonburi
v o ' ) , .Y ° A v A A a '
D10 UAININI | live in Chonburi. Qmumﬁ]%mm1mmwa1wwimmgmmuauaﬂ Iﬂﬂi‘lﬂJ'ﬂ
' = v 3 Y A o o v W
Where about? (agmﬁ'lwu) “MQL?W]@QG]?J‘]_IUJNU"INLWUVI DUU AU DUND INKIA
1 9 Y 1< 1 @ 9 9 1
mimumﬁumuﬂlwmmﬂuﬂ IﬂﬂuﬂﬂWﬂVﬂﬂlﬂ‘WU"l LYY
4589 / 1 (forty-five, eighty-nine, slash one) W30 589/3 (five, eighty-nine, slash three)
J @ I 1 =} @ ] . av 1 -4
uaduavdnanuily 0 1Weuilasd 9 208/4 (two - oh - eight, slash four) o3 iuaze Ay aud (1 zero
o v & o . i
fuavihenaaoadnilu 00 1e1uily hundred liie 195 500 (five hundred)

[l o 1 ]

[ U = 1 1 <
dauf1imy mesange 1991 Moo 3o Mou wievzileuden M. nld
o 1 o S = @ =2 T J A A < 1 S ¥ A Ty = 3 Y
MNfMuanFu@eInu ansodisuden T. nie@owanil Tumbon nld wie ludeudoumen'la
o 1 o 3 A ' = (] T [ = I = v o 1 . . @
M 8une NeuI Amphoe H3aeutoN A. 3o lidewdiswasnld (e 1dnus1i1 District Tumuisengu)
uam1n danda lidesdeunmsengy Idideusedaniallidae 5u  Chonburi w38 Bangkok
#19819M 31U address: | live at 115/4 Sukumvit Rd, Najomtien, Sattahip, Chonburi

dmsud1a1ui 2 uaz 3 14 aev'ldunw@ed fe | live at 115/4 Sukumvit Rd, Najomtien, Sattahip, Chonburi

4. Phone Number:

What's your phone number, please? It's 2-4-8-5-6-0 (91UNAZA2) N30
, o Y

Do you have a phone number? It's 4-6-7-9-8-8 area code 0-3-8 (UonTHaN1e lnade)

v Y
TuNNNAL MIBIUILDS INTANITY 2o 1uNazd)

[ ' @ 1] 1 3 ] =3 ]
v Insfmn 6 ¥5e 7 vidn Musonndly euged1d
459-6782 01N four-five-nine - six-seven - eight-two
286-941  01UMN two-eight-six - nine-four-one

v

uadwavs i 2 §21991191 double 19U 55 8111 double five

1 4 Y ll U U 1 1% a U 1 [
Lmﬁ’uamg{uﬂ 0) ammagﬁwqa 1181911 @1WI5081U31 double oh (Auitiale) 130911471 hundred (FULATA)

194 658900 81U six-five-eight - nine hundred %38 nine -oh-oh %3® nine double oh
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5. Date of birth:
When were you born? | was born on 2 March 1982.

(81U on the second of March nineteen - eighty two.)

When is your birthday? My birthday is on 2 March. %30 It's on 2 March.
a A a I o oA Y Ao 1 v Y o A R ) o A oAy o
BTUIGNNLAY: NITDIUIUN ADINAII the VNUUNIUNLTUD Lm"lmmkum“lﬂ LLazmmmmﬂmum @]?NHJL!GI’J

4 1
v v oA

at o w . A~ A Y Ao 1 v Yy A Ay S o oA
mynuenaInU (ordinal number) (HONNIIUNLALIADU 1IA1DTUADINAIT Of YNHHUIFOADUAIY ASUU IUN 1
n NN (1 May ) #9401 on the first of May. Jufl 21 81U twenty-first,

U 22 91U twenty-second, JU 23 81U twenty-third, 1ag IUN 31 81U thirty-first

6. Place of birth
Where were you born? I was born in Chonburi.
914 : Where is your hometown? My hometown is in Chonburi.

It's in Chonburi.

o5V

o d’l Y A o [ 1 (?/l ] 1 A A 9 A
Aot e urederdamiiu "lusl”mawmiﬁwmma NI9 V1ULAUN

7. Occupation
What's your job? (amiie1iwes 13) | work for _ ¥eU3HN__. 30 |amwith _ ¥ousyn_.

What's your occupation? (ﬂmﬁm%vmﬂi) | work at _%ﬂu?ﬁﬂ_. 130 Yes, | am. | work for_ﬁldff)u?ﬁﬂ_.

= =) AAaA o T 1 X g
What do you do? (ﬂmmwwaz"lﬁ) (MsdiniNuid) annsaneuedslaoganilan ia)
Are you working now? No. I'm a student. I'll graduate in this coming March.
g = o Ao ' = 2L o0 o A = JR ¢
(mauuﬂmmmmim) (rsainda ldaumsdnm Fahdazauludsuiivnauiogaal)

No. I've just graduated from the college. (NFAUNNUMIANYI)

T UNUAN

Y o o . £y A ' Y =X (] v A A o =
21A191UNI1 Are you working now? 130190 UADINBDY Yes 150 No ﬂauummmmuﬂuumiﬂu mamﬂu‘ﬂ"lwu

8. Marital status
Are you married? No. I'm single.

= 1 Y
NIULAIULLAD: Yes, | am.

n3tluasuIdaiign 1 AL : Yes, | am married with one child.
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T UUNUAN

[

= o a a [ 1 o '
YNNI é’ uMYaiodeImIng 1 Insamsnziaseunsa (Msuaaay) Tagernlddiaun

. . a2 a ' < n" o d"
Do you have a plan to get married in the near future? (ﬂmnTﬂidmimmmwmﬂluﬁ’mu"lwu) N1TADUAIDINU

a

@ = Y J 1 Y Y 1 =2 19 1 v a
’J@]Qﬂi%ﬁ\iﬂﬂﬂ U191IABDINITNITUIN Li1%31/!1!!.1/1114\111!!."11WVlﬂ?JﬂuWumﬂﬂ (MUIDIN NUANNULAIN NN YT D

I ugguaielil nsainiinseunsudl ennvzdesguaiuiareunsOUATIAIY)

9. Nationality

What's your nationality? I'm Thai.
Are you Thai? Yes, | am.
S ATAC AT

o Y v ' < o ' o
'ﬂ"IiﬂllﬁZ‘T’JN?J"IT]LL%’JF!]gllllﬂﬂﬂﬂ"m{]}"mﬂi}ﬂgué}j ‘Vﬂﬂﬁfﬂﬁ'fﬂllﬂﬂﬁ]i]3Gﬂ]}f‘)\‘lﬂ"liﬁuﬂuﬂ"liﬂ"lﬂmﬁ]ﬁﬂﬁﬂ LU U1

o @

' Y v =} A £ g = A a o :1’ I a ~ a
AT HUINTAAYBIIIU W30 NATN NBIIDIN BNNITUAD VTHNUUC HUUTENNSUAURaIEAa1eNTH

10. Religion
What's your religion? I’'m Buddhist.
Are you Buddhist? Yes, | am.

o5V

o v @

4 ' o 1
ﬁmmumumﬂﬁ%z"lmm ﬂm"iumﬁumuuﬁammﬁwa W?E] ﬂﬁ]ﬂﬁ“l’l!.ﬂﬂ’)"lsljﬁlﬂ f mmm%mmmﬁ’n

11. Parents’ occupations

What's your father’s / mother’s occupation? My father / mother is a _%E]m%w_.
What does your father / mother do? They are _éld‘fam%‘w_.

What do your parents do? They wok as _%am%w_.

What's your father’'s / mother’s job? They work at _%au?ﬁw

AT AT

aunsnquuimsasufaldainden 7

e s 1
Military status fdea liinaminms Iaoun
Do you have to serve the military? Yes, | will be recruited in __3avia__in __ieuAl .

Are you exempted from military service? | #11idee linasimazSeu 5.0.901 3 Iaeuh

No. Because I've completed 3 'd year Reserved

Officer Training Course. (Military Training Course).

t'lides lilnamimszinasinduazlaatszdimsuds Waeuh
No. Because | had been discharged from the service since ___
won /1.

t'lideslinamimsziv 1dlud aeuh

No. Because | drew black slot.

o5V

v Y
Mot mziinanEImemiy
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Number of brother and sister

How many brothers and sisters do | have _ﬁmauﬁ / ﬁ}ﬂﬂﬁlﬂué}?iﬂji_ and _Zﬁwmuﬁ / ﬁ'mﬁtﬂu
you have? é}%w_ .

Do you have any brothers and fuilugnawden aeud

sisters? | have no brother and no sister.

Y Ay A & y a A Y T = Y ]
ﬂWNWH@QVILﬂ‘HRjW‘ELN HI0 BBIDYNIAYY THaoun
v
Y a

. 9 [
| have one brother but no sister. (ﬂitﬁﬁﬁ;ﬁmﬂmﬁm "lllﬁwwm)

U o

Strengths (auU4)

Why did you apply for this job? (ﬁf’luqmﬁaaﬁﬂﬁmiuﬁmmhfﬁ)

Why should | hire you? (°ﬂ°1"13J1J§ﬁm51$faa%'Nﬂmﬁmusluéh!.mﬂﬁ:)

What are your major strengths? (ﬂmﬁﬁ;mdﬂuﬁlmﬁlﬂﬁlw)

How would you describe yourself? (qaizedinaimeriudiqmesialss - aauiuauedls)
What would you like to tell me about yourself? (qaiazidies lsifeiudanauesliiusila 1)

[

o 2y a Yy s = o A Aa = a o ' IS I
ﬂ1ﬂ'liJLL‘U°]Ju@]ﬂ\1E]‘ﬁ1J'lﬂﬁlW@ llﬂ'l‘]f:lfl!”i/li'l‘]JLﬂfJ'Jﬂ‘]J‘ljlﬂﬁﬂVlﬂ"Uﬂﬂ@]ulﬂi‘ﬁiuﬂaﬂﬂiﬂﬁ13 %mﬂuﬂﬁﬂwuma

aw'ldednals wu
| like being with people and helping people.

I'm a dedicated worker. | enjoy working as a team.

My greatest strength is persistence. | work really hard and | don't give up easily. When | was a

student, | had problems with .. ¥93% ... | didn't give up. | studied hard. Finally, | passed it.

| am a kind of creative persons. Sometimes my colleagues ask me for some advice on his

assignments because of my creativity. Many of my ideas are accepted and took into practice.
My greatest strength is dependability. You can depend on me to be punctual and responsible.

| think it's my quick thinking and decision making. | can be very calm and can make right decision

under pressure.
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Unit 5: Job Interview Page 6 of 17

Most Common Interview Questions

Tell me about yourself."(t@115z Sanuesden 1 ilaniion)

What would you like to tell me about yourself? (ﬂmm’dmz"liu,?;mﬁuﬁaﬂmmﬂﬁ’ﬁmﬂﬂﬂﬁjﬁn)
Make a short, organized statement of your education and professional achievements and
professional goals. Then, briefly describe your qualifications for the job and the contributions
you could make to the organization.

o o ¥ A4 o o v , = ¢ A S 4 o
(ﬁjqﬂﬁuc]1%1@1%?]311]“\83ﬂll@]']f’]‘mluu%13ﬂ1Uﬂ15ﬂﬂB1LLa$ﬂjgﬁUﬂ15m UasasuIgad U NeINY

14
1 v o

v Aa [~ J Aa o
paantinvesgunaaNgauautiaiugzulsy TeviaeusEm)
Example:
&4 , , a da A o A
I'm BO-ND . | graduated a diploma in #1913%1N438Y from  ¥OADIULUNIY

mMsAny1 in 19U 150 last year / last month / last two years. During my study, | learned a lot

about U52ANVBIIU. (MTD ©19WAI | had studied ¥8331 1, H83%1 2.) After school, | had
worked for / with 48U3HN. | had some experience in UszANV03U (1), 1Az / H3e Uszanves

[ Y
AU (2) uay / vi3e and Usznnvednu (3) for IrezaIinIutiug ue l1ddnau. | am

confident that | know very (quite) well about sznnau.

Model Answer: I'm Manoon Sriwilai. | graduated a diploma in Power Electricity (Instrumentation)
from Thai-Austrian Technical College last year. During my study, | had studied PLC which is
about computer programming for controlling machines. | also studied Refrigeration and air
conditioning system. After school, | had worked with ABC Co.,Ltd for 6 months. | had some
experience in installing and servicing air conditioners, checking automatic machines. | am

confident that | know very (quite) well about refrigeration and air conditioners.

- Write your own background here.
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Unit 5: Job Interview Page 7 of 17

[ Y
"Why do you want to work here?" (141 lupaifsdesnsiiaunusenii)

"What about our company interests you?" (U5 1auladinuluiGoes 1s)
Why did you apply for this job? (¥1'lugmdeaiasauludwmiiai)

Why did you choose this career? (11 lunaudonuiiiail)

4
uuamelumsasudounuil Taainaueniwi anvamsovesguiaseiuauly

a =2

Y 1 v H
AuMLaiug 1ezamMsANBIFIATINUANUABINSYBIUTEN tazeanandedsiindiguiinu

v
o

Y 1A ¥ A SN Y = A o A o
llﬂ@EJ”IQiJﬂ’J”IiJgﬁﬂlluﬂQ ‘Viii’]ﬁﬂwiﬂﬂ"lﬂ LYU 615]‘1@1ﬂﬂﬂﬂiiﬂ”lﬂ1ﬁ1/]ﬂ11!ﬂ”li1/]”lﬂ”ll! NI ANUUUAN
a o dé’i S a o
VDIUTHN ANNNUBDLTIIVDIUTEN
If you have sufficiently researched the organization, you should be able to imagine what skills

the company values. List them, then give examples where you have demonstrated these skills.
Y P v ao A Y o 9 Y 1 aw Y A

(amm%ﬁnmmmayjaus NNAUADINITAUATIIUVITN AUAINIIVUNNUIHNADINITYANANY

Y <} I 9 SY Y o Y Y kY @ 1 Y <}

Anuesanean lvu ﬂmﬂmmmmmﬂumaqﬂ”lmmmmm@z"li'lﬂmﬂ D18NAIDYNAIYNIY
I Jou o

Wuilsg Texuiuainueauin)

Model answer:

| have 3 reasons to explain to you why | want to work in your company. Firstly, your

company needs a oAU which is related to my field of study. Secondly, | had some

experience in __a1w1914___ . Thatis, | had been trained at ¥0158% about 1/5z0n91U for 9

weeks. And | live not far from your company; this is my last reason.

- Write your own reasons why you want to work in this company.
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4

Why should | hire you? (¥1'luvusamsidesiegaiianuludumisd)
. = ' kY 9
What are your major strengths? (ﬂmuﬂmﬂuﬁlumuiﬂmﬂ)

. a 4 Y 1 I (]
How would you describe yourself? (amazodinenenuinmedielsa - naniluausdie’ls)

"What are your best skills?" (amilvinyz Namonludula)

o dysl a YY o o = ] A Aa £ a o 1 I
fouuuiideseueldddunuainswnernuyaaniavewnuessiyaanaina azilu
g 1

sz Tominnauldednals

Model answer:

Model 1: | am a hard working person. | like to learn more skills in working. | believe that
the more | work, the more | learned.

Model 2: | can write computer programs. And | have some experience in installing and
servicing LAN system.

Model 3: | am flexible, friendly, and cheerful. | think these can help me a lot in working.

Now, write one of your own.

"What is your major weakness?" (Raiigaunusosaiulariig
Be positive; turn a weakness into a strength. For example, you might say: "l often worry too much
over my work. Sometimes | work late to make sure the job is done well."

a ~ 1 Y 1 I ¥ 1 - Av o
(menowaalunenin newwdsugaseulidugamuldla wu guervezyai wu/An U

[ a { @ : 3 < a J 4 v
fraraunnu linenuay Fa19a5de AanuUFINNAUUTHEUNTIE NABIN5 TN URaNUIA)

C:\Documents and Settings\Administrator\My Documents\64ngBa1iATU\LNE BULAZLDUNATOUSINGHAUNTNURIDW ADL

o 4
quNIY.doc



Unit 5: Job Interview Page 9 of 17

Model Answer: My friends often say I'm too aggressive. This is because | expect to see good
outcome. And | wish my colleagues would do their best. So, if there is any mistakes, | will blame
directly to the one who did it. Sometimes, | speak so loud that everyone think I'm angry. Actually,

I'm not. However, | try to be softer now.

Write your own weakness here:

"Do you prefer to work by yourself or with others?"

(ﬂmﬂﬂ”lﬂﬁ”lxﬂuil’mﬁ/‘]_lﬂuéu ﬁgaamﬂﬁnmtﬂuﬁmﬁa)

The ideal answer is one of flexibility. However, be honest. Give examples describing how you
have worked in both situations.

(ﬁmauamﬁmﬂullﬂllﬁ'ﬁmmﬂsﬁ pe1915Amuldao U5 aﬂ@‘haEinmsﬁﬂmmmmﬁmullﬁ'
asiw”lﬂuﬂ%ammﬂ)

Model Answer (team): | think working in a team is better because we can share ideas and help
each other.

Model Answer (individual): | think working in a team is good but there are always some problems
For example, it needs more time to do because there are many different ideas in working.

Working alone spends less time and also cause less problem than working together as a team.

Now try write your own idea
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"What are your career goals?" or "What are your future plans?"
= A =\ 1

(Lﬂmmwmawwm’az"li ﬂmmmuﬁlu@mﬂﬁ@mﬂi)

What are your goals? (afiithvanees 151udia)

4

How do you plan to reach them? (aaiiasihldaweslugithmuneinldedials)
b4

What do you hope to be doing in 5 years? 10? (ama1a118 51 /10 T 91ndi 1) ganivzedlu
Aunaeg 1s)
The interviewer wants to know if your plans and the company's goals are compatible. Let him
know that you are ambitious enough to plan ahead. Talk about your desire to learn more and
improve your performance, and be specific as possible about how you will meet the goals you
have set for yourself.

Y o d Y Y o a o @ Y A 1 Y = 1
Adunwaidoamsiiuwuluewnavesguiuthuinevesussn luiulanse T naadldivuiumn
< = = ' v = Y A4 o Y Y o
ﬂmgﬂuﬂuummmwammu HUNTTINHAUANHUT WADIAITUADINTITNISLTIUIUASADINTTWAIUN

o = Y 1
Wnuzvonm tazamvzawsn ldanuovesnu Idedisls)
Model 1: | am planning to do my best in my career. And | try to gain more skills and knowledge.

In future, | am expected to be promoted to a higher position. So, | can use my skills and

knowledge on my job.

Write your own goal here:

"What are your hobbies?" and "Do you play any sports?"
(aullauedsney 15the uag aauaudwithanTewular)
The interviewer may be looking for evidence of your job skills outside of your professional

experience. For example, hobbies such as chess or bridge demonstrate analytical skills.
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Reading, music, and painting are creative hobbies. Individual sports show determination and
stamina, while group sport activities may indicate you are comfortable working as part of a team.
Also, the interviewer might simply be curious as to whether you have a life outside of work.

Employees who have creative or athletic outlets for their stress are often healthier, happier and

[

. v 4 ¥ YA A 9 4 A o = '
more productive. (Z{ UNMBAUDTIICABINITILIDIDUVDIAWNUN UBNIINLTDUNYINVIIUDITYW LTU
a Y] 1 1 A 1 = VN~ ] a a 4 1 [
NTUBALIN AIVYNLBU HUINTN 1509 mu'lw Gﬁﬂllﬁﬂﬂiﬁl‘ﬁu‘ﬂﬂ‘ﬁgﬁluﬂWiﬂﬂll'iJ'U'JLﬂﬁWg‘ﬁ HIUNTIDIU

v A 1 a o = 2 1 dyd a A = = a
NUITD, NITIAUAUAT /wmum, LLﬁ&ﬂﬁ?W]gﬂ FurnaiuUeAT NNLEAIDINMTUANINARA

v 4
a = !

Y 4 1A d' 1 = ] a A a [ A = 2
AINFATIA MIDUNWINLAUAUAYY LFU INUUT 1T LUANUAU 1TD W NWUNATU HU1EDINU

I PR 3 A g = ] ~ 9 = A I =1 Y g
Lﬂuﬂummmm%mﬂﬂmm UUUBDU UAZUNNUDANY mﬂmﬁu%ﬂwmmmﬂum uaﬂﬂmwmw

I A o 2 A Y P A Yo s Y A ' Yy A
ﬂmgﬂuﬂumﬁmﬁamqmgﬂum”lmﬂuamm. wfmmymmmzamﬂglfwm’;mm“lwmuaﬂmuamﬂ

a £ =2 @ A Yy A as = Yo Y 1 9 J
mi\‘ﬂuﬂﬂﬁﬂﬁﬂﬂi G]N‘mﬂElﬂ\‘l’nwuﬂﬂuﬁi’ﬂgﬂmﬂﬂ“ri‘nﬁﬂmfl!,ﬂiﬂﬂﬁlﬁﬂﬂﬂm@ﬂﬂ@miﬁﬁiﬁiiﬂ
= A % = d'd 1 = 1 o 9 = 1
HID LAUNWT UNITUFUNTNNANI, UATNFUUINNIN uazmmu‘lﬂwaﬂmw)
Model Answer: | like reading. | think reading makes me feel calm and quiet. It gives us

knowledge and entertainment. | like to read novels and magazines.

Write down what you do as your hobby:

"What salary are you expecting?" (aaidoimsuaowmily)
You probably don't want to answer this one directly. Instead, deflect the question back to the
interviewer by saying something like: "l don't know. What are you planning on paying the best

candidate?" Let the employer make the first offer.

v
° =1

1o & Y ' Yo o | o o Y
(Mowiiguervaz lusuiludewnsnTasass uagauernlddomimiuilsz Tenilumssunsudoya

v
a a

Y
mummmé’ Tun 1wl e ame1aou "lingwasy (Ag) udmuaaimuazaududeu liny
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However, it is still important to know what the current salary range is for the profession. Find
salary surveys at the library or on the Internet, and check the classifieds to see what comparable
jobs in your area are paying. This information can help you negotiate compensation once the
employer makes an offer.
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Model Answer: It is hardly to talk about salary. | think it depends on skills and ability of the
applicant. However, | think it should be based on current salary in the job market.

Write down some sentences about this:

o

"What have | forgotten to ask?" (ﬁﬂzlliulwu ‘ﬁﬁu (é} umyaf)ﬁmm)

Use this as a chance to summarize your good characteristics and attributes and how they may
be used to benefit the organization. Convince the interviewer that you understand the job
requirements and that you can succeed.
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Model Answer: May | say that | am diligent, and willing to learn. | love working about _lszan
YBIU)__. These will help not only the work to be progress quickly but also develop skills in

working.

Now, write something that you may ask or say after the interview:
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